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FINANCIAL BID 

Important Instructions for submission of Financial Bid 

The Service Provider/Contractor, before quoting the Administrative/Service charges 
(percentage) in the financial bid, should keep in mind the following facts in addition to the 
other terms and conditions of the Technical Bid Part-I (Unpriced) mentioned elsewhere in 
the Tender document: 

1) The components of monthly Bill of the contractor and details of payment/ 
reimbursement/deduction shall be as under:  

(a)  Minimum Wages to workers / supervisor based on notification issued from time to 
time by Chief Labour Commissioner (Central) New Delhi (as per Minimum Wages Act  
1948),  Employers’  contribution toward PF under EPF Act 1952, Employers’ contribution 
toward ESI Scheme under ESI Act 1948,Payment of Bonus under Payment of Bonus 
Act, 1965 with Rules, payment of compensation for overtime /weekly off/National 
holiday/any other holiday, as applicable and as amended from time to time and or any 
other rule framed there under from time to time by the Central Govt or State Govt and /or 
any other Authority constituted by or under any law, for the category of persons deployed 
by the contractor. Service tax / GST, if applicable, shall be extra and borne by OSTC. All 
statutory deductions such as TDS, surcharge, Education cess, Higher education cess 
etc. will be deducted as applicable from time to time. The payment to Service 
Provider/Contractor shall be made (with deduction of statutory taxes as applicable) 
following release of amount by him/them to his/their workers/depositing the amount(s) 
with Statutory Authorities and submit proof thereof. As this amount will keep varying, the 
quantum under this head need not be specified. The Bidder will only declare that he/they 
will make all statutory payments to his/their workers/supervisors  by the stipulated date 
and  thereafter will claim payment from OSTC Faridabad on actual basis ( subject to 
deduction of statutory  taxes as applicable ) . 
 
(b)  The percentage of monthly Administrative/ Service Charges is to be quoted by the 
bidder. This % should be clearly mentioned in the bid which will be paid as % age 
of  the total amount paid by Service Provider/Contractor to the workers/supervisor 
as mentioned under ( a ) above.  Bids quoting 0% (zero per cent) towards Administrative 
/ Service Charges shall not be entertained. 
 
(c ) While quoting the percentage charges, the Service Provider/Contractor should 
keep in mind any other Statutory payments/ expenses which the Service 
Provider/Contractor expects to incur to ensure compliance with various 
statutory/legal provisions of the Authorities, margin for Statutory tax deductions, 
expenses to be incurred for washing/cleaning/ironing of uniforms and its 
premature replacement,  his profit, administrative and out of pocket expenses and 
any other expenses. 
 
(d) Though the % age of charges will remain fixed during the Contract period, the actual 
amount of monthly Administrative/ Service Charges will keep on varying depending upon 
the reimbursement amount that will be claimed/ payable every month on account of 
revision in wages etc as per Minimum Wages Act.  
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(e)  Service tax / GST,  if applicable,  shall be extra and borne by OSTC. All statutory 
deductions such as TDS, surcharge, Education cess, Higher education cess will be 
deducted as applicable from time to time.  

2) The Contractor / Service Provider shall provide uniform (Two shirts / Two trousers / 
Two pairs of socks / One saafa for covering head / One belt / one pair of shoes / One 
pair of Sandals / Chappals, one Jacket or Sweater per year to each worker) to the 
Supervisor / Workers deployed by them at OSTC.  Reasonable cost of uniform will be 
reimbursed to the Service Provider/Contractor along with %age service charges.  

3) Employer Contribution towards PF & ESI in respect of the workers deployed by the 
Service Provider/contractor will be reimbursed on actual basis 

4) OSTC will provide water, electricity, plants / Seeds / garden tools /fertilizers / 
chemicals/ Insecticides/ pesticides and other necessary materials and cost thereof will be 
borne by OSTC. 

5) A copy of the latest Gazette Notification No.F.No.1/13(3)/2017-LS.II dated 17.3.2017 
and No. 1/13(3)/2017-LS.II dated 20.04.2017 issued by Chief Labour Commissioner 
(Central), Govt of India, Ministry of Labour & Employment New Delhi  with regard to 
payment of minimum wages is annexed for information.   

 

***************************************************************************************************** 
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                                        FINANCIAL BID 

The bidder is to quote only percentage charges in the relevant column 

(The bid will be invalid if not signed by the bidder) 

 

I / We hereby declare that five Gardeners (in semi-skilled category)and one Head 

Gardner (Skilled category) will be paid following amounts every month for  which 

monthly bill  will be  raised  by  us and claimed from OSTC for payment on actual 

basis.  Proof of payment of Wages / PF / ESI contribution will be submitted with 

monthly Bills raised by us. 

Payments  under Minimum Wages Act  1948 as notified from time to time by the Chief 

Labour Commissioner (Central) New Delhi, Payment of Gratuity Act 1976,  Employers’ 

contribution toward PF under EPF Act 1952, Employers’ contribution toward ESI Scheme 

under ESI Act 1948,Payment of Bonus under Payment of Bonus Act 1965,  Payment of 

compensation for overtime /weekly off/National holiday/any other holiday, as applicable 

and as amended from time to time and  any other rule framed thereunder from time to 

time by the Central Govt or State Govt and /or any other Authority constituted by or under 

any law, for the category of persons deployed by the Service Provider/ contractor. 

We  shall provide uniform (Two shirts / Two trousers / Two pairs of socks / One saafa 

for covering head / One belt / one pair of shoes / One pair of Sandals & Chappals, one 

Jacket or Sweater per year to each worker) to the Supervisor / Workers deployed by 

us at OSTC.  Reasonable cost of uniform will be reimbursed to us by OSTC along with 

%age service charge.  

I/We will be responsible for washing/cleaning/ironing of uniform for which separate 

expenses will neither be claimed nor paid by OSTC.  

 

I / We also confirm that Service tax / GST,  if applicable, shall be charged extra by us 

which will be borne by OSTC.  All statutory deductions such as TDS, surcharge, 

Education cess, Higher education cess etc will be deducted by OSTC from the bill as 

applicable from time to time.  OSTC will make payment to us on the basis of actual 

amount paid by us to our workmen (with deduction of statutory taxes as applicable) 

following payment of amount by me/us to our workers. 

 I / We declare that I/ we will make all statutory payments like Employers contribution 

towards PF and ESI as applicable  to our workers (engaged with OSTC for the contracted 

work) every month on or before the stipulated date and thereafter will claim payment from 

OSTC Faridabad on actual basis (subject to deduction of statutory taxes as applicable).  

We shall be bound to submit all the proof of such payments / remittances made by us. 
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While quoting the percentage administrative charges we have kept in mind:  
 

(i) Statutory payment/ expenses which I/we expect to incur to ensure compliance 
with various statutory/legal provisions of the Authorities, 

(ii)  Margin for Statutory tax deductions,  
(iii) Expenses to be incurred for washing/cleaning/ironing of uniforms and its 

premature replacement,   
(iv) Our profit & administrative expenses  
(v) Out of pocket expenses  
(vi) And any other expenses. 

 
                      I / We hereby quote our administrative/service charges as under:  
(Bids quoting 0% (zero per cent) towards administrative / service charges shall not be 
entertained; such bids shall be summarily rejected as null & void.) 
 

 
In figures 

                                                                                         
                                                                                          % 
 
 
 

 
In words 

                                                                                    
                                                                                      Percent 
 
 
 

 

These administrative/ service charges will be paid to me/us by OSTC on actual amount paid 
by me/us to the workers as mentioned in the bill raised by me/us every month calculated as 
per the provisions above. This percentage of service charges will remain fixed during the 
period of contract. Though the % age of charges will remain fixed during the Contract period, 
the actual amount of monthly Administrative/ Service Charges will keep on varying 
depending upon the amount that will be claimed every month under above due to revision of 
minimum wages from time to time. 
 
Note: While quoting the percentage contractor should keep in mind his liability towards his 
profit and statutory deductions such as TDS, surcharge, Education cess, Higher education 
cess which will be deducted from his monthly bill as applicable from time to time.  
 
Service tax / GST,  if applicable, shall be extra and borne by OSTC.  
 
I/We agree to all the terms and conditions of the tender document.  
 
 
Signature: 
 
Name of Signatory: 
 
Seal: 
 
Date: 
 
Place:  

(The bid will be invalid if not signed by the bidder) 


